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Introduction

Grants.gov has been designed to make it easier for organizations to find and
apply for more than $500 billion in federal grants. With electronic access to

more than 1,000 grant programs offered by all federal grant-making agencies,

Grants.gov leverages the power of the Web to streamline your grant

acquisition process.

This user guide has been developed to help you navigate the Grants.gov
environment more easily. Initty ou o6l | fi nd an

process.

over vi

From getting started and registration to viewing and tracking completed
applications, this user guide offers clarification where and when you need it.

Version Information

The grantor interface provides version information for when the system was

updated. The system build version number and date the system is updated is

presented on the page. This new feature will help grantors update internal

communication and will facilitate interagency training and education on using

the system (i.e. User Guides/New Grantor instruction.)

Welcome,
Edward Calimag

Agency level:
CAL - Test Agency

Manage My Profile

-

GRANTS.GOWV™

= For Agencies = Get Version

of GrantsGovAdmin

View Closings Calendar

Submission Report

Set Agency Level

Create Agency
Modify Agency

Published Opportunities

Applicant Report

Organization Report

Rejection Report

Version: 2011-03B
Date: 08/08/2011
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Information For Grantors

Grants.gov provides information for federal grant-making agencies in the For
Grantors section of the website. To access specific information about
Grants.gov, simply click For Grantors in the left side navigation on any

Grants.gov page. This will take you to the For Grantors page.

Once on the For Grantors page, you may post grant opportunities, publish and
retrieve grant applications and access resources specifically for grant-making
agencies. Inform co-workers and constituents about Grants.gov, and receive

help to make using Grants.gov easier.

/

-
= GRANTS.GOWV®

-
= 1 Rss

Search ContactUs SiteMap Help

Home »
FOR APPLICANTS

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS

*IMPORTANT ARRA NOTICE: OMB Guidance to to Alleviate System Strain

FOR GRANTORS

Bz zucy Registration

Agency System-to-System Grants.gov Recovery Act Opportunity "Tagging” Guidance

Forms Repository

The following guidance serves as instruction for posting new Recovery Act Opportunities under the search
category "Recovery Act".
Initial Implementing Guidance for the American Recovery and Reinvestment Act of 2009 =

‘Grantor Resources
ABOUT GRANTS.GOV
HELP
CONTACT US

1-SITE MAP

Instructions to modify Recovery Act opportunities already posted under a search category other than “Recovery
Act”.
Opportunity Modification Guidance for the Recovery and Reinvestment Act of 2009 7

“Following the Recovery “Tagging” guidance ensures ail Recovery Act grants posted will be searchable under the
new search category "Recovery Act.”

If you are responsible for posting grant opportunities for your organization, this is where you begin. Established agency users
please click the button below to login.

Login Here >

Grantor Enhancements System Build 2009-01

Learn About the new Grantor Credential/Reqistration Process Effective March 30, 2009 e

New! Grantor Registration User Guide

Instructions for Registering with Grants.gov P

Release Notes

View the Latest Release Notes on the Grants.gov System, Effective March 27, 2009 s

Agency Archive
2009
70nR

>

Home

Click here to
receive our

newsletter

Quick Links

Latest News!
Grants.gov Blog

FOR APPLICANTS
arch

.
& E-Biz POC Login
« Track My Application

FOR GRANTORS
& Grantor Login

® New Agency Users
& Resources

3

& Internet

H00%
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Grantor Resources

To view resources specifically for grantors, click on For Grantors in the left
side navigation on any Grants.gov page. Then, select Grantor Resources,
and the Grantor Resources page will appear. On this page you will have
access to FAQs, training material, animated tutorials, key contacts and other
important information.

/= Grants.gov - Grantor Resources - Windows Intemnet Explorer

& hitp://www.grants.gov/agencies/grantors_help_resou.jsp = | ¢ | x §*9 Google L~

File Edit View Favorites Tools Help

¢ Favorites | @ Grants.gov - Grantor Resources

s

-
— GRANTS.GOV* Search  ContactUs  Site Map ERrss  Home

£ v B v 1 & v Pagev Safetyv Toolsv @~

. Home » For Grantors » Grantor Resources
System Maintenance Alert

Grants.gov will be unavailable for Sign-up for our

Sk B GRANTOR RESOURCES e
more information. Newsletter

FOR APPLICANTS There are several tools and documents available here to help you with Grants.gov.
APPLICANT S\'STEM—T(y Contacts Glossary Quick Links
SHEIE User Guides Grantor Reminder Items

FAQs Stakeholder Webcast Latest News!
BucacvEEO oy Animated Tutorials Related Links Grants.gov
Adsncy|Syatemitt Systen Training Materials Exit Disclaimer —qscnaimer

Forms Repository

Download Software Additional Resources FOR APPLICANTS

* Grant Search

P Grantor Resources
Grantor FAQs

Agency System-To-System FAQS

Contacts - for Additional Help
ABOUT GRANTS.GOV

iz POC Login

.

HELP Grants.gov Agency Program Advisors % A contact at Grants.gov specific to your agency Track My Application
CONTACT US that assists you in effective use of Grants.gov. FOR GRANTORS

* Grantor Login
SITE MAP

* New Agency Users

Grantor Points of Contact & Colleagues in your agency who act as your agency's liaison
with Grants.gov.

+ Resources

Contact Center
Nur Cantart Canter ie nnan Mandavw - Fridav tn heln van with ieciies renardinn =
@ Internet | Protected Mode: On 44 v R1S% v
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Posting Grant Opportunities

To post grant opportunities, simply click on For Grantors in the left side
navigation on any Grants.gov page. For established agency users, click the
login link at the center of the page, or in the Quick Links right navigation menu.

4 ~

(-
= GRANTS.GOV® Search ContactUs SiteMap Help [JRSS Home

Home »

FOR APPLICANTS click here to

APPLICANT SYSTEM-TO- FOR GRANTORS e

SYSTEM

FOR GRANTORS *IMPORTANT ARRA NOTICE: OMB Guidance to li to Alleviate System Strain newsletter

Agency Registration

Ry Grants.gov Recovery Act Opportunity "Tagging” Guidance Quick Links

Forms Repository The following guidance serves as instruction for posting new Recovery Act Opportunities under the search Latest News!

Grantor Resources category "Recovery Act”. Grants.gov Blog
#%—Z

ABOUT GRANTS.GOV Initial Implementing Guidance for the American Recovery and Reinvestment Act of 2009 FOR APPLICANTS

HELP Instructions to modify Recovery Act opportunities already posted under a search category other than "Recovery * Grant h
Act”.

EONIRCnS Opportunity Modification Guidance for the Recovery and Reinvestment Act of 2009 %

SITE MAP

“Following the Recovery “Tagging” guidance ensures all Recovery Act grants posted will be searchable under the
new search category "Recovery Act.”

* E-Biz POC Login
& Track My Application

If you are responsible for posting grant op

Ftunities for your organization, this is where you begin. Established agency usepe FOR GRANTORS
please click the button below to login.

* Grantor Login
& New Agency
* Resources

Login Hara S

Grantor Enhancementg System Build 2009-01

Learn ABGUT the new Grantor Credential/Reqistration Process Effective March 30, 2000 2

New! Grantor Registration User Guide

Instructions for Registering with Grants.goy 2

Release Notes

View the Latest Release Notes on the Grants.gov System, Effective March 27, 2009 e

Agency Archive
2009
2008 A

@ et oo -

The login page will appear and you will need to log in with your username and
password to continue.
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Creating New Grant Opportunities

To post a synopsis and/or a grant application, you must first create a grant
opportunity.

The first step you must accomplish is logging into the system. On the home
page of Grants.gov, click on Grantor Login on the right side of the screen in
the Quick Links menu. You will need to have an agency profile setup and be
authorized by your main agency point of contact in order to be able to create
grant opportunities.

After you have logged into Grants.gov, you will see a listing of the different
roles that have been authorized to you, including Manage Opportunities.

You will be able to create a new opportunity, modify or delete an existing
opportunity within the Manage Opportunities section. When creating a new
opportunity, you will establish the groundwork information that will be used for
the creation of your grant opportunity synopses and grant application
packages.

|-
» GRANTS.GOV*

Contact Us SiteMap Help E ‘RSS Home

Edward Calimag
of GrantsGovAdmin Home = Grantor Center

Manage My Profile

View Closings Calendar GRANTOR CENTER
Submission Report
Set Agency Level
Create Agency

‘Welcome to the Grantor Center.

Depending on the level of access granted by your Agency Super User, this is where you can manage your profile, run reports, view
Modity Agenc! and retrieve submitted applications. For Grantor information please visit the Grantor section of Grants.gov. If you have any issues
or questions please contact your agency representative on the PMO staff.

Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password

Manage Opportunities l r

Retrieve Submitted
Applications

Assign Agency Tracking
MNumber and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

After you have logged into Grants.gov and selected Manage Opportunities
from the left-hand side, you will be given a listing of all opportunities currently
posted for your agency.

To create a new opportunity, select the Create Opportunity button.

GRANTS.GOV Page 7 of 85
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[ -
= GRANTS.GOV®

Contact Us SiteMap Help [J RSS Home

Welcome, Home >For Agencies> -Manage Opportunities Export Data
Edward Calimag . Search By
of Gr. vAdmin MANAGE OPPORTUNITIES \}, Al

Agency level:
CAL - Test Agency Create Opportunity ||| Modify Opportunity | | Delete Opportunit

Manage My Profile Sort By

@
View Clasings Calendar Opportunity Number *|  Ascending Descending
Submission Report

Search
Set Agency Level

Create Agency
Modify Agency

Opportunity Num. Opportunity Title Synopsis | Package(s)

Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report
Change My Password

Manage Opportunities h

Retrieve Submitted

Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

The Grant Opportunity Properties screen will provide the basic properties that
you will need to enter for the new Grant Opportunity. These elements include
the following: (* Mandatory fields)

s

S Contact Us SiteMap Help [J RSS Home
[S= GRANTS.GOV™

Welcome, Home > For Agencies > Manage Opportunities > Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Manage Agency User

Profile

View Closings Calendar Opportunity Number:®

Set Agency Level Opportunity Title:*

Create Agenc Opportunity C: = [ Select the Category of this Opportunty v
o category .

Published Opportunities Other

Applicant Report CFDA Numbers:

Submission Report Synopsis: | Add

Or Report ication Packages:

Set Closing Date Limits

Opportunity Number*: The Opportunity Number is a number that you choose
to identify your grant opportunity within the Grants.gov system. You must enter
a number into this section 7 the system will not automatically generate a
number for you.

Opportunity Title*: This is the title of your grant opportunity. Your Opportunity
Title should accurately reflect the nature of your funding opportunity.

Opportunity Category*: You need to select a category for this particular

opportunity. The choices are Discretionary, Continuation, Mandatory, Earmark
or Other. If the opportunity falls in between one or more of these choices,

GRANTS.GOV Page 8 of 85



please select the option that is closest to the description of the opportunity.
Choose Other if the opportunity is not related to either of the category options
and provide a category explanation.

* Opportunity Category is not used during the query for American
Reinvestment and Recovery Act (ARRA) opportunities. Select Other as the
opportunity Category and enter ARRA, American Reinvestment and Recovery
Act or RA within the Category Explanation field in order for applicants to
search for the opportunity under Recovery Act on the site. Recovery Act and
related tags should also be included within the Opportunity Title. View specific
Recovery Act guidance:
http://www.grants.gov/assets/AgenciesPostedRA.pdf .

Category Explanation (*if opportunity category is other): In this field
please indicate the category and a brief explanation. This field is required if
Other is selected as the Opportunity Category.

CFDA Number: You can enter numerous CFDA numbers if your opportunity
falls under different CFDA programs. Multiple CFDA numbers can be added
using a comma or space in between each entry.This is an optional field. If it is
a new program number, you will need to wait for your program to be published
to CFDA.gov before you will be able use the CFDA number.

After you have entered this information, you must add either a synopsis or
application package in order to have the grant opportunity properties saved.

*For Mandatory Grants do not post a synopsis, instead only post the

application package. Then email the applicant the Opportunity Number of the
grant so they can apply.

GRANTS.GOV Page 9 of 85
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Modifying Grant Opportunities

After creating a grant opportunity, it will be listed as one of the available
opportunities that you can modify within yoc
listing; this includes adding a synopsis or application package as well as

deleting them.

To view the listing of the opportunities, use the search box on the right. In the
search box use the dropdowns to select the criteria and then select the
Search button to view the results.

Home=For Agencies>Manage Opportunities Export
Data Search By
MANAGE OPPORTUNITIES W Al
Create Opportunity Modify Opportunity Delete Opportunity »
l ] ©
Ascending Descending

Opportunity Title
CFDA

Search

Search returned 3 results 1
Opportunity Num. Opportunity Title CFDA Synopsis | Package(s)
CAL-A-TEST Test Funding Opportunity 00.000 No Synopsis | 1Packages(s)

CDFI-FATA-UAT CDFI FATA User Acceptance Testing  00.000 No Synopsis  1Packages(s)

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

To modify a grant opportunity, select the opportunity you wish to modify by
clicking on the opportunity and then the Modify Opportunity button will become
active.

GRANTS.GOV Page 10 of 85



/

(-
= GRANTS.GOV"

Contact Us SiteMap Help

FJRSS Home

J

Welcome, Home>For Agencies>Manage Opportunities Export Data
Edward Calimag » Search By
of GrantsGovAdmin MANAGE OPPORTUNITIES &}1 Al |
Agency level: = =
CAL - Test Agency | Create Opportunity ||| Medify Opportunity ||| Delete Opportunity |
Manage My Profile Sort By

Opportunity Number 3

View Closings Calendar
Submission Report
Set Agency Level

9}

Ascending

Descending

| Search |

Create Agency Search returned 4 results

Modify Agency
Published Opportunities

At Titia

Applicant Report
Organization Report

CDFI-FATA-UAT CDFI FATA User Acceptance Testing  00.000 Mo Synopsis ~ 1Packagesi(s)

Rejection Report

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing Mo Synopsis ~ 1Packagesi(s)
Get Version
Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assian Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

Test Funding Opportunity 18ynopsis _

The next screen will allow you to modify the properties of the Grant
Opportunity, the Synopsis, the Application Package(s) and Full Announcement
Attachments. Just click on the Modify button that is under the section you

wish to modify.
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)

[ Contact Us SiteMap Help [ RSS
= GRANTS.GOV*

o

Welcome, Home = For Agencies > Manage Opportunities = Grant Opportunity Properties
Edward Calimag

of GrantsGovAdmin

Agency level:

CAL - Test Agency GRANT OPPORTUNITY PROPERTIES

Manage My Profile
Opportunity Number:* CAL-A-TEST

View Closings Calendar Opportunity Title:* Test Funding Opportunity
Submission Report Opportunity Category:* Discretionary

CFDA Numbers:
Set Agency Level W
Create Agency
Modify Agenc
Published Opportunities Synopsis: | | Modify | | Delete | [ Attachments
Applicant Report
Organization Report /
Rejection Report Application Packages: | Add Delete

) Number Competition Title |Date Date
Audit Report
Mandatory: SF424B, 5F424 2 1,
Change My Password 11-Aug-2011 30-Aug-2011 SF4248
Optional: Other
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

Home

Also, you will be able to add a synopsis, application package(s) and Full
Announcement attachments if you had not added these previously. The
screen below shows you an example where a Synopsis or an Application
Package can be added. To add a Synopsis or Application Package simply
click the Add button next to the section you would like to add to.

GRANTS.GOV Page 12 of 85
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[ _—_
» GRANTS.GOV*

Contact Us SiteMap Help 'JRSS Home

Welcome, Home = For Agencies > Manage Opportunities = Grant Opportunity Properties
Edward Calimag

of GrantsGovAdmin

Agency level:

CAL - Test Agency GRANT OPPORTUNITY PROPERTIES
Manage My Profile

Opportunity Number:* CAL-A-TEST
View Closings Calendar Opportunity Title:* Test Funding Opportunity

Submission Report Opportunity Category:* Discretionary
CFDA Numbers: 00.000

Set Agency Leve Modify
Create Agency
Modify Agenc
Published Opportunities 5 Ji 2aa| [lp—
Applicant Report _/
Organization Report

Rejection Report Application Packages
Get Version Im
Audit Report BUTIhEH

Change My Password n R

Manage Opportunities

Retrieve Submitted
Applications
Assign Agency Tracking

Number and/or Agency
Notes

Modify Delete

~ Mandatory: SF424B, SF424 2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other

Competition Title

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users
View All Submitted

You can also delete the synopsis, application package(s) and Full
Announcement Attachments within this opportunity. To add or delete
attachments for a synopsis, click on the Attachments button. You can only
add or delete.

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity

Opportunity Category:* Discretionary
CFDA Numbers: 00.000

Modify

Synopsis: Modify Delete

Application Packages: | Add Modify Delete

CFDA

Mandatory: SF424B, SF424_2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other

GRANTS.GOV Page 13 of 85



Please note that if you MODIFY or DELETE any of the existing information for
this opportunity, it c o uolsabmiiamppalicationan appl i ¢
that was previously downloaded before the modification.

An email can be sent to those applicants regarding package modifications. If

you choose to send an email please make sure to select the option under

Select to send email then click Publish. No email notification will be sent for

this package change if the checkbox fASel ect
selected.

Heme = For Agencies > Manage Opportunities = Existing Package

EXISTING PACKAGE

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
CFDA Number: 00.000

Competition ID:

Competition Title:

Electronic Required:* (E)‘r’es (Mo
Expected Number of
Applications:*

*If you are unsure of the expected 10

number of applications, provide
vour best estimate.

Expected Application Size: 5 (MB)

Open Date: log/117z011 | (MM/DDsYYYY) o
Close Date:* [o8r30/2011 | (MwyDDsYYYY) [E
Grace Period: 30 days

Edward Calimag
E-mail: ed.calimag@hhs.gowv
Agency Contact: Phone: 2026907569

P
Mandatory Forms: Application for Federal Assistance (SF-424)
Assurances for Non-Construction Programs (SF-424E)

Budget Information for Non-Construction Programs (SF-424A)
Optional Forms:  Other Attachments Form

Current Forms:

Change Form Package:* | Unchanged Ll

Application Instructions:* Current Instructions (Supplying a new file over-writes the current instructions file)
Choose File | no file selected

Applicant Type:* | Both.Organizations and Individuals ]
Select to send email: [g

Publish Ancel

Remember you are about to make changes to your application package,
this could potentially invalidate any applications that have already been
downloaded.

Once you click Publish you will be directed to the Package Publication
Verification screen. To customize the email sent to those applicants who
signed up for updates for the grant opportunity, type your message in the

GRANTS.GOV Page 14 of 85



comments field. Once you have completed your message in the comments
field, click the Publish button.

s

-
= GRANTS.GOV*

-

Contact Us SiteMap Help [EJRSS Home

Home > For Agencies > Manage Opportunities > Existing Grant Opportunity Properties > Package Publication Verification
CAL ~Test Agency PACKAGE PUBLICATION VERIFICATION

Manage My Profile N - . - . -
You are about to make changes to the following application package. Please note that this could potentially invalidate any applications that have already been

View Closings Calendar downloaded. Grants.gov will however notify registered applicants of your change.
Submission Report

CFDA Number: 00.000
SetAgency Level CFDA Title: Grants.gov Applicant S25 Testing
Create Agenc Opportunity Number: CAL-A-TEST
Opportunity Titl Test Funding Opportunity
Modify Agencs Competi None
Published Opportunities Competi None
Electronic Required: ¥
Applicant Report Expected Number of 10
Organization Report Applications:
Expected Application Size: 5
Rejection Report 08/11/2011
Get Version 08/30/2011
e 30 days
Audit Report Agency Contact: Edward Calimag E-mail: ed.calimag@hhs.gev Phone: 2026907569
Change My Password Application Package: Mandatory Forms: Application for Federal Assistance (SF-424)
Assurances for Non-Construction Programs (SF-424B)
e Opp " "
Manage Opportunities Budget Information for Non-Construction Programs (SF-434A)
Retrieve Submitted Optional Forms:  Other Attachments Form
Applications Application Instructions: View
Available to: Both Organizations and Individual Applicants

Assign Agency Tracking
Number andfor Agency

Notes Comments:

Changed Agency Contact Information to update telephone number
Set Closing Date Limits

Manage Application |
Package Templates

Manage Agency Users
View All Submitted
Applications

Logout of Grants.gov

Publish | | Edit | | Cancel

The email will be sent automatically to the applicants who have signed up for
the updates.

From: 05 Support@Grants.gov

To: Gundulpet, Rathna (HHS/ASRT)

cc:

Subject: Feceral Grant Oppartunity with RG-03312008- ADOBE-CPPY has been modified
Attachments:

A grant opportunity you have previously subscribed to from Grantsz.gov has been modified by the Grantor Agency:

The grant opportunity for Rathna-Agency-12072005 with RG-03312008-ADOBE-0OPP1 has been modified. It now has the following:
Opportunity Number: RG-03312008-ADOBE-OPP1
Opportunity Title: RG-03312006-Adobe-Oppl-Today's posting datel
CFDA Mumber: 93.22Z3
CFDA Title: Develeopment and Coordination of Rural Health Services
Competition ID : TEST-COMP-ID
Opening Date: 03/31/2008
Cleosing Date: 05/31/2009

Please note a description of the modifications:
Test data for package modification comments.

You can download the new application package from http://at07apply.qrants.gqov/apply/ocpportunities/packages/oppRG-03312008-AD0
ID. pdf

Thank wyou,

Grants.gov

If you have questions please contact the Grants.gow Contact Center:
support@grants. gov

1-800-518-4726 (M-F 7:00 AM - 9:00 PM ET)

PLEASE NOTE: This email is for notification purposes only. Please do not reply to this email for any purpose.
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Deleting Grant Opportunities

After creating a grant opportunity, it will be listed as one of the available
opportunities that you may del ete within yc
listing.

To view the listing of the opportunities, use the search box on the right. In the
search box use the dropdowns to select the criteria and then select the
Search button to view the results.

Home=For Agencies=Manage Opportunities Export
Data Search By
MANAGE OPPORTUNITIES L Al
Create Opportunity Modify Opportunity Delete Opportunity [
F .
_ - &
v Opportunity Number Ascending Descending

Opportunity Title
CFDA

Search

Search returned 3 results 1
Opportunity Num. Opportunity Title CFDA Synopsis | Package(s)
CAL-A-TEST Test Funding Opportunity 00.000 No Synopsis | 1Packages(s)

CDFI-FATA-UAT CDFI FATA User Acceptance Testing  00.000 No Synopsis  1Packages(s)

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

To delete the grant opportunity (e.g. the synopsis, application packages and
all attachments), select the opportunity you wish to delete by clicking on the
opportunity listed and then select the Delete Opportunity button.
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Contact Us SiteMap Help FJRSS Home

Home >For Agencies>Manage Opportunities Export Data

Welcome,
Search By

Edward Calimag N
of GrantsGovAdmin MANAGE OPPORTUNITIES ‘}1 Al
Agency level: ! I

CAL - Test Agency | Create Opportunity | | Modify Opportunity | | Delete Opportunity |

Manage My Profile Sort By ® ~
View Closings Calendar | Opporiunity Number  #|  Ascending Descending
Submission Report

Set Agency Level

| Search |

Create Agency Search returned 4 results 1

Modify Agency
j  Opportunity Num. Opportunity Title CFDA Synopsis | Package(s)
Published Opportunities |

Applicant Report
| cAL-coPs-ATTM-03072011 | Cal COPS Atiachment 00000 1Packages(s]
o

Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assian Agency Tracking
Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

You will receive a confirmation screen when you request to delete an
opportunity. This will delete the ENTIRE opportunity and everything that is
attached will be deleted. If you just need to delete a portion of an opportunity,
refer to the Modifying Grant Opportunities section.
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Welcome,

Edward Calimag

of GrantsGovAdmin
Agency level:

CAL - Test Agency
Manage My Profile
View Closings Calendar
Submission Report

Set Agency Level
Create Agency

Modify Agenc
Published Opportunities
Applicant Report
Organization Report
Rejection Report

Get Version

Audit Report

Change My Password
Manage Opportunities

Retrieve Submitted
Applications

Assign Agency Tracking

Number and/or Agency
Notes

Set Closing Date Limits

Manage Application
Package Templates

Manage Agency Users

View All Submitted
Applications

Logout of Grants.gov

/)

GRANTS.GOV®

Home > For Agencies > Manage Opportunities > Delete Opportunity

DELETE OPPORTUNITY VERIFICATION

Please verify that you want to delete this opportunity.

Opportunity Number: CAL-COPS-ATTM-03072011

Opportunity Title:

Cal COPS Attachment

Opportunity Category: Discretionary

CFDA Numbers:

| Delete | §Cancel |

=

00.000

Contact Us SiteMap Help

-
=

R

55

Home

GRANTS.GOV
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If you do want to delete the entire opportunity, select the Delete button and
the opportunity will be deleted. An applicant will no longer be able to find the
opportunity on the website nor will they be able to submit an application for
this opportunity.




Publishing New Synopses

In order to post a synopsis, you must first opportunity. Once you have entered
the required information of a new Grant Opportunity, click on the Add button
next to Synopsis.

|72 Grants.gov - Grantors - Windows Intemet Explorer

grants.gov/apply/login faces

Flle Edit View Fevorites Tools Help
¢ Favorites | @ Grants.gov - Grantors fii v B v @ v Pagev Safetyv Toolsv @~

/
[
» GRANTS.GOV*

Contact Us SiteMap Help f{JRSS Home

Welcome, Home > For Agencies > Manage nities > Grant Opportunity Properties
Rathna Gundulpet
of RG12072005

GRANT OPPORTUNITY PROPERTIES

Manage My Profile
View Closings Calendar

Opportunity Number:*  CAL-A-TEST
Submission Report

Set Anency Level Opportunity Title: Test Funding Opportunity
Opportunity Category:*  Discretionary
Create Agency N
= Category Explanation:
Modify Agency * If Opportunity Category is
Other
Published Opportunities CFDA Numbers: 00,000

Applicant Report
Organization Report
Rejection Report

Get Version

Synopsis:  |Add

Application Packages: Add

Audit Report

Change My Password
Manage Opportunities
Retrieve Submitted
Applications

Assign Agency Tracking

Mumhar andlnr Aranm:

r

Dane € Internet | Protected Mode: On % v B15% -

When you are on the Opportunity Synopsis Properties page you will need
to fill out the following forms under Funding Properties:

Instrument Type*: Select the particular type of funding that represents the
grant opportunity. You can highlight more than one option by using either the
SHIFT or CTRL key.

Activity Category*: These are the high-level categories found in the Catalog
of Federal Domestic Assistance. You can highlight as many categories as you
see fit. If you select Other, you will need to add additional information within
the Category Explanation regarding your opportunity.

Category Explanation: This box becomes mandatory if you have selected

Other in the Activity Category section. If you have not, then this box
becomes optional and you may input additional information if needed.
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Opportunity Properties
Opportunity Number: CAL-A-TEST

Opportunity Title: Test Funding Opportunity
Opportunity Category:* Discretionary
CFDA Numbers: po.o00

Funding Properties

Cooperative Agreement
Crant

Instrument Type: * Other
Procurement Contract

Agriculture
Arts (see "Cultural Affairs” in CFDA)
Business and Commerce
Community Developmant
Consumer Protection

Activity Category: * Disaster Prevention and Relief
Education
Employment, Labor and Training
Energy
Enviromment

Category Explanation:
* if Activity Category is
Other

When you continue to scroll down the page you will need to fill out the
following:

Posting Date*: This is the date that the opportunity will be posted to the

Grants.gov website. If you set the date in the future, the opportunity will not get
posted until that date. Il f you set it for
automatically posted today after you publish the opportunity. If you set the post

date for the future, any changes and modifications you perform on the

synopsis will not be made public until the posting date. It is only AFTER the

synopsis has been posted to the website that all future modifications will be

made public.

Close Date: This is an optional field, but if you do not enter in a Close Date,
you will need to enter information into the Close Date Explanation box.

Close Date Explanation: This is a mandatory field if you do not enter
anything into the above Close Date box. Also, you can use this as an optional
box if you need to include any other information pertaining to the Close Date.

Agency Contact*: This information is pre-populated by the system and is the

user information for whoever is currently logged into the system. This
information can be overwritten.
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Email Address*: This is also pre-populated by the system and can be
overwritten.

Email Description*: Enter text, which will be presented as a hyperlink to the

email address provided. For example, if youentered A Hel p Desko, then
the synopsis is published and someone <cliclk
an email with the email address already pre-popul at ed i n the AToo f

Synopsis Dates
Posting Date: * (MM/DD/YYYY) 7

Close Date: (MM/DD/YYYY) 2

Close Date Explanation:
* if no Close Date is
provided

Agency Contact For Electronic Access Problems

Edward Calimag
Agency Contact: * IT Supervisor
Phone 2026907569 o

E-Mail Address: * ed.calimag@hhs.gov

E-Mail Description: *

As you continue to scroll down the page you will need to fill out the following in
the Opportunity Eligibility Information and the Award Information Section:

Eligible Applicants*: Select the eligible groups for this synopsis. Again, you
can select more than one group by using the SHIFT or CTRL option.

Eligibility Explanation: Ifyou sel ect AOt her o as your &elig
need to enter text into this field. Also, if you need to include additional

information on the eligibility, you can use this text field to provide that further

explanation.

Cost-Sharing or Matching Requirement*: This defaults to No; please select
Yes if the applicant will need to match some of the provided federal funds.

Expected Number of Awards: This is an optional field. If you know this

information, please enter a numerical amount into the box. It will only accept
numbers.
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Estimated Total Program Funding: This is an optional field. If you know this
information, please enter the total program funding. It will only accept numbers
i do not enter a dollar sign, it will be automatically inserted.

Award Ceiling*: Either enter the dollar amount in numbers or write the word
Ainoneo into the field. The doll ar amount
therefore, you will not need to enter a dollar sign or format the number with

commas.

Award Floor*: Either enter the dollar amount in numbers or write the word

Anoneod into the field. The doll ar amount
therefore, you will not need to enter a dollar sign or format the number with

commas.

Opportunity Eligibility Information

City or township governments

County governments

For profit organizations other than small businesses
Independent school districts

Individuals

Mative American tribal governments (Federally recognized)
Mative American tribal organizations (other than Federally recos
Monprofits having a 501(c)(3) status with the [R5, other than ins
Monprofits that do not have a 501{c3) status with the RS, oth
Others {see text field entitled “Additional Intormatien on Eligibi

Eligible Applicants: *

Eligibility Explanation:
* if Eligible Applicants is
Others

Award Information

Cost Sharing or .
Matching Requirement: Yes (2INo
S

Expected Number of
Awards:

Estimated Total
Program Funding:

Award Ceiling: *

Award Floor: *

As you continue to scroll down the page you will need to fill out the following in
the Funding Opportunity Description Section:

Funding Opportunity Description*: Enter a description about the funding
opportunity. Do not use any special characters or HTML encoding. If you copy
and paste text into this box, please review to ensure that the paragraphs have
been formatted correctly and any special characters have been removed.
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Funding Opportunity Description

Funding Opportunity
Text Description: *

As you continue to scroll down the page you will need to fill out the following in
the Full Announcement Link & Archiving Policy sections:

Announcement URL: This is an optional field. Enter the full URL where the

full announcement for this opportunity is located. If you do not enter the URL,

then you will need to upload the Full Announcement. Refer to the Attaching

Full Announcement/Other Documents section for more information. You

must enter the full URL, including the fAhtt

URL Description: If you enter an Announcement URL, you will need to enter
text into this field. The text will appear hyperlinked on Grants.gov and the
applicant can click on the text to be linked to wherever you have the Full
Announcement hosted.

Archiving Policy: By default, the Archive Policy is set for 30 days from the
Close Date. There are three options to select from:
e Automatic, 30 days after the close date
e Automatic, on the date that you specify
e Manual Archive T you will need to return to Grants.gov and manually
archive by modifying the synopsis and selecting the option to
automatically archive on a specified date 1 you will need to enter in the
date for the archive to occur.

Publish: After you have entered in all the information necessary for your
synopsis, select Publish. You will be given a confirmation screen that will
include all of the information you have previously entered. Review this
information and select Publish again at the bottom of the screen.

If you need to correct any information, select Edit to return to the previous
screen to allow you to edit. If you select Cancel, you will return to the Manage
Grant Properties screen and none of your work will be saved.

If you select Publish, you will receive a confirmation screen regarding the
successful publishing of the opportunity.

|l f the post date you have enter éappears t oday ¢
in search results within 30 minutes.
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If the post date is in the future, then you will also receive a confirmation screen
regarding a successful publishing of the opportunity, but it will not appear in
search results until the actual post date you entered. You will be able to edit
and modify this synopsis until the post date without any of those edits being
visible to the applicant.

Full Announcement Link

Announcement URL:

URL Description:

Archiving Policy

Synopsis and associated documents may be scheduled for archiving 30 days after the application's close
date, or upon a user-specified date after the later than the posting date, or may be left unscheduled and
manually archived later. The latest archiving date chosen for a synopsis or any associated document will
become the effective archiving date for the entire document set.

A_rchiving Policy:
(:)Autcmatic, 30 days after the close date

Automatic, on specified date: {MM/DD/YYYY) 3

Manual archive

Publish Cancel

GRANTS.GOV Page 24 of 85



Modifying Synopses with a Future Post Date

This section is in reference to modifying synopses that have been published,
but have a post date that is in the future. These synopses can be modified
without the applicants being notified and without the record of these
modifications being made public.

In order to modify a synopsis, you must select the grant opportunity from the
Manage Opportunities section. To view the listing of the opportunities, use
the search box on the right. In the search box use the dropdowns to select the
criteria and then select the Search button to view the results.

Home=For Agencies>Manage Opportunities Export
Data Search By
MANAGE OPPORTUNITIES v Al
Create Opportunity Modify Opportunity Delete Opportunity L
Sort By =
_ - L=
+ Opportunity Number || Ascending Descending

Opportunity Title
ﬁ CFDA

Search

Opportunity Num. Opportunity Title Synopsis | Package(s)

In order to modify a synopsis, you must select the grant opportunity and then
click on the Modify Opportunity button.

Home =For Agencies>Manage Opportunities Export
Data Search By
MANAGE OPP N Al
| Modify Opportunity e

Create Opportunity [ Delete Opportunity

Sort By =
- L=
+ Opportunity Number | Ascending Descending
Opportunity Title

CFDA
Search

Search returned 3 results 1

Dmnlrmmafnt

CDFI-FATA-UATZ CDFI FATA User Acceptance Testing No Synopsis  1Packages(s)

Once you enter the Grant Opportunity Properties screen, click on Modify
next to Synopsis.
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Home = For Agencies = Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
Opportunity Category:* Discretionary

CFDA Numbers: 00.000

Modify

/

Synopsis: J§| Modify Delete Attachments

Application Packages: | Add Modify Delete

CFDA
NI..II'I"IDEI' Competition Title Open Date |Close Date

Mandatory: SF424B, SF424 2 1, SF424A
11-Aug-2011  30-Aug-2011 Optional: Other

In the next screen, you will be provided the original synopsis. Make the
necessary modifications and select Publish at the bottom of the screen.
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eiusmod tempaor incididunt ut labore et dolore magna al
enim ad minim veniam, gquis nostrud exercitation ullamc
nisi ut aliquip ex ea commodo consequat. Duis aute irur
Funding Opportunity reprehenderit in voluptate velit esse cillum dolore eu fug
Text Description: * pariatur. Excepteur sint occaecat cupidatat non proident
culpa qui officia deserunt mollit anim id est laborum

Full Announcement Link

Announcement URL: http:/ fwww.grants.gov

URL Description: Full Funding Announcement

Archiving Policy

Synopsis and associated documents may be scheduled for archiving 30 days aft
date, or upon a user-specified date after the later than the posting date, or may
manually archived later. The latest archiving date chosen for a synopsis or any 2
become the effective archiving date for the entire document set.

Archiving Policy:
| _JAutomatic, 30 days after the close date

IE:'Jf-'-.utmrr'natin:, on specified date: 09/30/2011 MM/ DDYYYY ) j

_Manual archive

You will be taken to the Confirm Opportunity Synopsis Properties screen.
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Home = For Agencies > Ma
Properties

= Grant Opportunity Properties = Confirm Opportunity Synopsis

CONFIRM OPPORTUNITY SYNOPSIS PROPERTIES

Please confirm the opportunity synopsis information before publishing.

Opportunity Properties

Opportunity CAL-A-TEST

MNumber:

Opportunity Title: Test Funding Opportunity
Opportunity Discretionary

Category:

CFDA Numbers: 00.000

Funding Properties

Instrument Type:
Grant

Activity Category:
Disaster Prevention and Relief

Category Explanation:

Synopsis Dates
Posting Date: 08/16/2011
Close Date: 08/31/2011

At the bottom of the screen, you will be asked to enter the details pertaining to
what you have maodified in the Synopsis Modification Comments box.

Retrieve Submitted
Applications

Logout of Grants.gov

5

Done. & Irtermet F100% v

Enter what you have modified. If the post date is in the future, these comments
will not be made public, but will serve as a record of what you have previously
modified. After this synopsis is posted, any future modification comments will
be made public so that the applicant knows what has been modified with the
synopsis that was originally posted on the site.

Once you have reviewed the modifications and entered your comments, select
Publish. If you need to make additional changes, select Edit and perform
those revisions. If you select Cancel you will be taken back to the Grant
Opportunity Properties screen.

You will receive a Synopsis Publish Success screen after you confirm
changes and click the publish button. Please be aware that though the text
states that the opportunity will be available within 30 minutes, since your post
date is not until the future, the synopsis will not be published until that post
date. Modifications made before the post date will not be seen by the public.
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- Contact Us SiteMap Help FJRSS Home
= GRANTS.GOV*
Home > For Agencies > Manage psis Publist
" SYNOPSIS PUBLISH SUCCESS
Manage Agency User
— has b full blished
Views Closings Calendar Your opportunity synopsis has been successfully published.
SetAgency Level This opportunity synopsis will be available in the Find Grant Opportunities area of Grants.gov within 30 minutes.
Create Agency
r—

Published Opportunities
Applicant Report
Organization Report
Manage Opportunities

Assign Agency Trackin

Click Continue and you will be directed to the Grant Opportunity Properties
Screen.

Modifying Posted Synopses

This section is in reference to modifying synopses that have been published
and posted to the website. These synopses can still be modified, but any
modification will require the agency to document what has been modified and
this documentation will be made available for the public.

In order to modify a posted synopsis, you must select the grant opportunity
from the Manage Opportunities section. To view the listing of the
opportunities, use the search box on the right. In the search box use the
dropdowns to select the criteria and then select the search button to view the
results.

Home=For Agencies=Manage Opportunities Export Data
®o Search By
MANAGE OPPORTUNITIES L Al
Create Oppaortunity Modify Opportunity Delete Opportunity
R T
_ @®
Ascending Descending
Opportunity Title
CFDA
Search
Search returned 3 results 1
p—
Opportunity Num. Opportunity Title CFDA Package(s)
CAL-A-TEST Test Funding Opportunity 00.000 1Synopsis 1Packagesis)
CDFI-FATA-UAT CDFI FATA User Acceptance Testing ~ 00.000 Mo Synopsis ~ 1Packagesi(s)
CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing Mo Synopsis ~ 1Packagesi(s)
1

In order to modify a posted synopsis, you must select the grant opportunity
and then click on the Modify Opportunity button.
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Home=For Agencies>Manage Opportunities

Export Data
Search By
1]
MANAGE OPP / W "
Create Opportunity | Modify Opportunity ﬁDelele Opportunity

Sort By

(C]

Opportunity Number Ascending Descending

Search

Search returned 3 results

ding Opp 00.000 p Package

CDFI-FATA-UAT2 CDFI FATA User Acceptance Testing No Synopsis ~ 1Packages(s)

Once you have entered the Grant Opportunity Properties screen, click on
the Modify button next to Synopsis.

Home = For Agencies > Manage Opportunities = Grant Opportunity Properties

GRANT OPPORTUNITY PROPERTIES

Opportunity Number:* CAL-A-TEST
Opportunity Title:* Test Funding Opportunity
Opportunity Category:* Discretionary

CFDA Numbers: 00.000

Modify

—1

Synopsis: J| Modify Delete | | Attachments

Application Packages: | Add Modify Delete

CFDA

Mandatory: SF424B, SF424_2 1, SF424A
11-Aug-2011  30-Aug-2011 'l:lptim'ld Other

In the next screen, you will be provided the original synopsis. Make the
necessary modifications and select Publish at the bottom of the screen.
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You will be taken to the Confirm Opportunity Synopsis Properties screen.

GRANTS.GOV Page 31 of 85


































































































































































